BABSON COLLEGE AND AFFILIATES

Disclosure of Substantial Interests

Name: ____________________________


Date: July ____, 2002

Position:
____________________

Entity: 
Babson College:[__]




Babson Interactive, LLC: [__]

Other (specify): ________________

Do you, directly or indirectly, have a Substantial Interest in a business entity that in the prior fiscal year (July 1– June 30) had, or now has or seeks in the coming fiscal year to have, a financial or other business relationship with the College or an Affiliate of the College?  
NO [_]  
YES [_]  

If yes, please provide the information below: 












Nature of 

Name &


Name of

Nature of


Financial

Identity of Owner

Business Entity
Ownership Interest

Relationship

Substantial Interest means (i) ownership by you of an interest of 5% or more in a business entity; (ii) annual income or payment, or expected annual income or payment, by you of more than $10,000 from a business entity; or (iii) service by you as an officer, manager, trustee, director, agent or employee of a business entity (except that uncompensated service as a director of a not-for-profit corporation is not a Substantial Interest).


Affiliate means any Business in which the College holds an interest. 

A copy of the College’s full Policy on Ethics and Conflicts of Interest (Staff and Administration) may be viewed at the College’s website at ______TBD_______


Signature:












Printed Name:












Title:











BABSON COLLEGE

Policy on Ethics and Conflicts of Interest

(Administration and Staff)

Effective as of January 1, 2002


1.
Statement of Purpose;  Disclosure of Potential Conflicts of Interest.  The goal of this Policy is to clarify the obligations of members of the Administration and Staff of Babson College and its Affiliates to disclose and avoid conflicts of interest.   The members of the College’s Administration and such Staff designated under Section 3.D. below (each such administrator and staff, an “Employee”) must disclose any Substantial Interest he or she has in any corporation, partnership, limited liability company or other association or entity (each, a “Business”) that had in the prior fiscal year, currently has or seeks to have a financial relationship with the College or any Affiliate.  Each Employee shall submit a Disclosure Statement in the form attached to the Vice President for Administration for each fiscal year on or before June 30th, which shall be promptly updated to disclose any new or proposed financial relationships with the College arising after it is filed.  


2.
Statement of Policy.

A.
The College shall not enter into a financial relationship with a Business in which an Employee has a Substantial Interest nor will an Employee participate in structuring the contract terms or specifications or influence the approval of such financial relationship unless the financial relationship:  (i)  results from a competitive bid and the competitive bid is evaluated by persons other than the Employee;  (ii)  involves a contract for goods or services sold to the general public upon uniform terms and conditions and at a uniform price and the terms, and such conditions and price are evaluated by persons other than the Employee; and  (iii)  is deemed by the Conflicts Committee to be in the best interest of the College.

i) 
B.

An Employee shall not have responsibility for, or influence the administration of, or payments under, the College’s or an Affiliate’s financial relationship with a Business in which the Employee has a Substantial Interest.


C.
An Employee shall not accept a gift or other consideration at less than fair value from a Business that has entered into or is negotiating a financial relationship with the College or an Affiliate, if the Employee participated in structuring the contract terms or specifications or was responsible for approval of such relationship.  Gifts of nominal value such as an occasional meal or tickets to cultural or sporting events, are not included in this restriction.


D.
An Employee must seek prior written approval of the President or the Vice President of Administration before representing a party who has an adverse relationship with the College in matters concerning the College.

3.
Procedures for Evaluating Conflicts of Interest.


A.
Membership of Conflicts Committee.   A Conflicts Committee shall be formed, comprised initially of the College’s Vice Presidents of Administration, Academic Affairs and Business and Financial Affairs.  The President may, in consultation with the Audit Committee of the Board of Trustees, alter the make-up of the Conflicts Committee.  In the event any member of the Conflicts Committee is the subject of an inquiry concerning a potential conflict, such member shall not participate in the deliberations of the Conflicts Committee, and the President may appoint one or more disinterested temporary members to determine whether such member has a conflict.  Additional members (up to a total of seven members) may be appointed to the Conflicts Committee by the President in his discretion if the potential conflict involves a financial relationship that would exceed three years in duration or obligate the College to make payments in excess of $100,000 in any given 12 month period.  The Conflicts Committee shall report (i) to the President and Board of Trustees on an annual basis concerning its activities under this Policy and (ii) to the Chairman of the Board of Trustees with respect to any actual conflict of interest that is reviewed by the Conflicts Committee.


B.
Reporting of Potential Conflicts.  Alleged violations of this Policy may be reported to the Conflicts Committee.  If the Conflicts Committee determines that an Employee of the College or an Affiliate has violated the Policy, it shall make a written recommendation on a course of action and present its findings to the President of the College or the applicable Affiliate.  Any Employee who is alleged to have violated this Policy shall receive notice of the allegation and may attend the meeting of the Conflicts Committee to discuss the potential conflict.  A determination that this Policy has been violated may be appealed in writing to the President of the College or an Affiliate, respectively, within thirty (30) days of the date on which written notice of the alleged violation is issued to the Employee in question.


C.
Scope of Review.  The Conflicts Committee shall review Disclosure Statements and evaluate any alleged violations of this Policy.  The Conflicts Committee shall determine whether any proposed financial relationship is advisable, notwithstanding the existence of a conflict of interest.  All findings of the Conflicts Committee shall be recorded in the minutes of its proceedings.


D.
Coverage of Policy.  The President of the College, in consultation with the Audit Committee of the Board of Trustees, shall review annually the list of Employees who are subject to this Policy and where appropriate, in  his discretion, may modify or supplement said list.


E.
Publication of Policy.  The Vice President of Administration will distribute and present this Policy annually to all Employees at the College and at all Affiliates who are designated under  subsection 3. D. above.


4.
Sanctions for Violation of Policy.  If the President of the College or of an Affiliate, if applicable, affirms the findings of the Conflicts Committee that an Employee of the College or Affiliate has violated this Policy, the President of the College or such Affiliate may, consistent with the terms of employment for that Employee, discipline, demote or dismiss the Employee, and shall report the violation and the disciplinary action to the Executive Committee of the College’s Board of Trustees.
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